External Auditor Job

Our Ref: AO0I/MCAUDIT/24 ~ OPEN DATE: 4th
APRIL 2024 CLOSING DATE: 11th APRIL 2024

Background

Music Copyright Society of Kenya Limited (MCSK) is a company limited by
guarantee (Regd. 1983, C5/83) that administer, enforces and manages the
exploitation of performing and reproduction rights in copyrighted musical
works it has been exclusively assigned by local and international Authors,
Composers, Arrangers and Publishers of copyrighted musical works.

MCSK invites tenders from reputable consulting firms for the provision of external
audit services for a period of one year.

The Need, Objectives and Scope of The Audit

The required service of external audit will be rendered at Music Copyright Society of
Kenya’s Head Quarters offices situated at Slip Road Waiyaki Way, Westlands.

The objective is to audit the financial report for the period Ist July to 30th
June of each financial year and to express an audit opinion according to ISA

800/805 on whether the financial report represent a true and fair view.

Terms of Reference

The audit assignments shall be carried out in accordance with International
Standards of Auditing (ISA) issued by the International Audit and

Assurance Standards Board and adopted by International Federation of



Accountants (IFAC).

Plan and organize the audit based on risk assessment to provide satisfactory
assurance that the financial statements are free of material misstatement due
to fraud and errors.

Ascertain that funds received by the organization have been applied for the
intended purpose and have been accounted for in accordance with MCSK
policy.

Verify that funds received, have been acknowledged and reflected in the

financial reports/statements submitted to the users/donors.

Reporting

The reporting shall contain an assurance that the audit was performed in
accordance with applicable International Auditing Standards and by a
qualified auditor. The reporting shall contain the responsible auditor’s
signature (not just the audit firm) and title.

The report shall contain details regarding used audit methodology and the scope
of the audit.

The auditor shall submit a statement of how each of the audit requirements
detailed in the Terms of Reference was achieved during the audit process.

The auditor shall submit an audit memorandum/management letter, which
shall contain the audit findings made during the audit process. It shall state
the measures that have been adequate to deal with reported
shortcomings.

The auditor shall make recommendations to address any weakness
identified. The recommendations should be presented in priority.



The Auditor will produce the following reports.

Audited financial report with an opinion Management

letter report with responses.

Mandatory Requirements

Must be a FIRM not an INDIVIDUAL.
The Partner(s) of the audit firm should be practicing member(s) of

Institute of certified Public Accountants of Kenya (ICPAK), in good
standing. The firm should give a written undertaking that it has been in
operation for at 5 five years continuously backwards from 2019.

The partners of the firm should have professional indemnity. A copy

of the current certificate should be attached. The firm should have

a valid practicing certificate.

Any possible conflict of interest should be clearly indicated in

detail for guidance in decision making. The firm should have

inclusive and non-discriminatory policies and practices.

The Capability of the Audit Firm

The audit firm should provide a brief capability statement justifying its
suitability for the assignment. Global network or international affiliation
advantages if any should be disclosed.

The audit firm should state its understanding of the terms of
Reference, operations and the services of the organization. The audit

firm should provide a profile of the proposed team, covering the partner,



Audit Manager and support staff.

The audit firm should a profile of three (3) major clients with operations
comparable to those being required under the terms of reference. The
firm state its experience in providing audit services to clients with
operations in Kenya.

The audit firm should provide their most current audited financial accounts
for the last two years.

Audit Methodology

The firm should state the methodology that will be applied to carry out the
audit assignments including the estimated audit completion time.

Financial Proposal

The audit firm should state the charging rates proposed for these Terms of
reference. Note that the award will not solely be determined on grounds of
cost indicated.

Scope of Tenure

The proposed engagement covers the areas specified in the terms of
reference and will be for ONE years with annual appraisal of performance

with the prospect of renewal pegged to satisfactory performance.

Audit Deliverables

The qualified auditor shall issue an audit certificate/report in respect of reviewing
the implementation of the agreement. The purpose of the audit certificate is to
verify and recommend approval of the financial report. The audit certificate

shall contain the following;



> An opinion according to ISA 805 whether the submitted financial
report is in accordance with the accounting records a reference to the
reports that the audit certificate refers to (copies of which is to be
included in deliverables)

> A statement that the audit has been performed in accordance with
International Standards on Auditing (ISA) and in accordance with these
special instructions a statement whether the report has been drawn up
in accordance with the agreement,

> A statement on whether the auditor proposes that the report be approved or
not.

The qualified auditor shall issue a management letter/audit memorandum. The
purpose of the management letter/audit memorandum is to review the internal
control. The management letter/audit memorandum shall contain the

following:

» The content and scope of the audit
> Significant observations on the activity covered by the report.

> Measures taken as a result of previous audits and whether the measures have
been adequate to deal with the reported shortcomings.

Requirements for the audited organization

The organization shall produce a management response including an action plan to be
submitted to the Music Copyright Society of Kenya.

How to Apply

Application to be send to email address hr@mcsk.or.ke , or dropped to our HQ



mailto:hr@mcsk.or.ke

Offices address below by 11th APRIL 2024.
THE BOARD OF DIRECTORS
MUSIC COPYRIHT SOCIETY OF KENYA
P.O Box 14806-00800

NAIOBI, Kenya



